
Become a CFP Board CE Sponsor
This guide provides a step-by-step overview of how to become a CE Sponsor, submit CE 
programs, and report attendance through the CFP Board CE Sponsor Portal. It is designed to 
help you navigate key processes efficiently and ensure your programs remain compliant and 
visible to CFP® professionals.

Become a CE Sponsor (One-Time Setup):

1.	 Go to the “Become a CE Sponsor” webpage and  select “Register Now.”

2.	 Select the link to review and download the CE Sponsor Terms & Conditions.



3.	 Log in to your CFP.net account, or create one, to begin the CE Sponsor application.

4.	 Enter your organization’s Sponsor information.  



5.	 Confirm your agreement to the CE Sponsor Terms & Conditions.  

6.	 Proceed to check out and submit payment for the annual CE Sponsor membership fee. 



When checking out, the CE Sponsor may make payment via ACH or credit/debit card. 

Note: Your CE Sponsor membership must be active before you can submit or renew CE  
programs.

Submit a CE Program (Per Program Submission):

1.	 From your CE Sponsor dashboard, select “Add New Program.”



Report Attendance (Ongoing):

1.	 Navigate to the “CE Attendance Reporting Profile” within your CE Sponsor Portal. 

2.	 Use the attendance reporting template available on CFP.net, and upload your completed 
attendance file.



3.	 Review the file for errors, and confirm all records are valid. Once validated, submit the 
     attendance report and complete payment.  

Note: Attendance should be reported using the CFP Board template and within the required 
reporting time frame. 

Need Help?
If you have any questions or need assistance, please contact cesponsor@cfpboard.org.
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