
 
 

CFP® Cer tif ication Examination: Testing Accommodations 
Request Form 

 
CFP Board  i s  com m i t ted  to  ensu r ing  access  to  t he  CFP ®  Cer t i f i ca t ion  Exam ina t ion  
f o r  a l l  i nd iv idua ls  w i t h  d i sab i l i t i es  and  sup por t s  t he  in ten t ion  o f  t he  Am er i cans  
w i t h  D isab i l i t i es  Ac t  as  Am ended  (ADAAA) .  CFP Board  p rov ides  reasonab le  and  
app rop r ia te  accom m oda t ions  to  i nd iv idua ls  w i t h  docum en ted  d isab i l i t i es  who  
dem ons t ra te  a  need  fo r  t es t ing  accom m oda t ions .  Fo r  exam p le ,  app l i can ts  m a y 
reques t  a  separa te  tes t ing  room ,  ex t ra  tes t ing  t im e ,  o r  p resen ta t ion  o f  t he  
m a te r ia l  i n  l a rge  f on t .  Reques ts  f o r  t es t ing  accom m oda t ions  a re  inhe ren t l y  
i nd i v idua l i zed  an d  cons ide red  on  a  case -by-case  bas is .  Consequen t l y,  n o  s ing le  
t ype  o f  accom m oda t ion  w i l l  necessa r i l y  b e  app rop r ia te  f o r  a l l  i nd iv idua ls  w i t h  
d i sab i l i t i es .  S im p l y  d em ons t ra t ing  tha t  an  ind i v idua l  m ee ts  d iagnos t i c  c r i t e r ia  f o r  
a  pa r t i cu la r  d i so rde r  does  no t  m ean  tha t  pe rson  i s  au tom at i ca l l y  en t i t l ed  to  
t es t ing  accom m oda t ions .  

 
T he  pu rpose  o f  t es t ing  accom m oda t ions  i s  t o  p rov ide  t hose  seek ing  to  a t ta in  
CFP ®  ce r t i f i ca t ion  w i t h  an  oppor tun i t y  t o  h ave  f u l l  access  to  t he  exam .  However,  
t es t ing  accom m oda t ions  a re  no t  a  gua ran t ee  o f  im proved  pe r f o rm ance  o r  exam  
com p le t ion .  

 
To  reques t  t es t ing  accom m oda t ions  du r ing  an  adm in is t r a t i on  o f  t he  CFP ®  exam ,  
the  Exam  App l i can t  a nd  a  qua l i f i ed  eva lua to r  m us t  com p le te  the  f o l l ow ing  f o rm  
and  re tu rn  i t  t o  CFP Board  a lon g  w i th  t h e  requ i r ed  docum en ta t ion .   
 
Please  no te  tha t  t est ing  accommodat ion requests  must  be  submi t ted  to  CFP 
Board  no  la te r  than  the  Educat ion  Ver i f i ca t ion  Dead l ine .  Test ing  
accommodat ion  requests  w i l l  be  rev iewed  once  your  exam app l ica t ion  and  
exam fee  hav e  been  rece iv ed  by CFP Board .   
 
Guide l in es  w i t h  add i t i ona l  i ns t r uc t ions  rega rd ing  the  requ i r ed  q ua l i f i ca t ions  f o r  
eva lu a to r s  and  the  re qu i r ed  docum en ta t ion  a re  a t tached  to  t he  end  o f  t h i s  f o rm . 

 
Please  p r in t  o r  t ype  t he  in fo rma t i on  reque s ted  on  th i s  f o rm.  

SECTION I: Exam Applicant’s Information 
Exam  App l i can t ’s  Na m e:   

CFP Board  ID :   

Ant i c ipa te d  Exam  Da te :   Reg is t r a t i on  Dead l in e :   
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SECTION II: Accommodations Requested 
Please  in d ica te  the  a ccom m oda t ion (s )  yo u  a re  r eques t ing .  (Th is  sec t ion  to  be  
comp le ted  by  the  exa m app l i can t  i n  consu l ta t i on  w i th  d iagn os in g  p ro fess iona l . )  

•  Extended  T ime:  S tandard  T ime +  50% (To ta l :  9  hours )  
            (Sess ion  1 :  Tes t  4 .5  hou rs ;  Sess ion  2 :  Tes t  4 .5  hou rs )  

•  Ad di t iona l  30 -minute  b reak  per  t es t ing  sess ions  (To ta l :  7  hours )  
            (Sess ion  1 :  Tes t  3 .5  hou rs ;  Sess ion  2 :  Tes t  3 .5  hou rs )  

•  Scr ibe  
•  Pr iv a te  Room 
•  Other  (Please  p rov ide  desc r ip t i on ) :     

 

P lease  p rov ide  ra t ion a le  as  to  wh y you r  r eques ted  accom m oda t ion  i s  needed :  
 

 

 

 

 

Section III :  Authorization for Release of  Information 
I  g ran t  pe rm iss ion  to  schoo l  o f f ic ia l s  and  m y hea l thca re  p rov id e r ( s )  t o  r e lease  m y 
educa t ion - re la ted  reco rds  and /o r  m y m ed ica l  o r  ps ycho log ica l  r e co rds  to  CFP 
Board  and  i t s  des ig n ee  in  connec t ion  w i th  m y reques t  f o r  t es t ing  
accom m oda t ions .  

 

S igna tu re  o f  Ap p l i can t :   Da te :   

Section IV: Diagnosing Professional’s Information 
Nam e:   Phone :   

H ighes t  Degree  and  Area  o f  Spec ia l i za t io n :   

L icense  Num ber :   Exp i r a t ion  Da te :   

I s su ing  S ta te /P rov ince /Ter r i t o r y:   
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Section V: Diagnosing Professional’s Assessment 
Nam e o f  t he  d i so rde r ( s )  f o r  wh ich  the  ab o ve -nam ed  Exam  App l i can t  has  reques ted  
accom m oda t ions :  

 

 

 

 

Date  o f  m os t  r ecen t  assessm en t  o f  t he   
above -nam ed  Exam  App l i can t :  

 
 

Section VI: Required Documentation 
Tes t ing  accom m oda t ion  reques ts  m us t  be  accom pan ied  w i th  do cum en ta t ion  f r om  a  
qua l i f i ed  d i agnos t i c  p ro f ess iona l  dem ons t ra t ing  a  cu r ren t ,  com prehens ive  
m ed ica l ,  ps ych ia t r i c ,  o r  ps ycho lo g ica l  e va l ua t ion ,  i nc lud in g  de t a i l ed  le t t e r ( s )  o r  
r epo r t ( s )  f r om  the  eva lua to r  t ha t  m ee t  t he  m in im um  f o rm a t ,  cu r renc y an d  con ten t  
r equ i r em en ts  ou t l i ne d  be lo w.  
 
For  de ta i led  in fo rmat ion  on  d iagnost ic  pro fess iona l  qua l i f i ca t ions  and  
requ i red  documentat ion ,  p lease  consu l t  the  fo l low ing  Gu idel ines  in  Sect ion  
V I I  o f  th is  fo rm.  
 
P lease  em a i l  o r  f ax  reques ts  and  docum en ta t ion  to :   
 
exam ina t ions@c f pboard .o rg   
Fax :  202 -379-2299  
 
P lease  no te  t ha t  Tes t ing  Accom m oda t ion  R eques ts  a re  t im e-sens i t i ve  so  i t  i s  
p re f e r red  tha t  cand id a tes  send  the  docum en ta t ion  v ia  em ai l  o r  f ax  f o r  r ev ie w.  
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SECTION VII: Submission Instructions 
T he  f o l l ow ing  gu ide l i nes  a re  p rov ided  f o r  t he  eva lua to r s  wh o  p repa re  
docum en ta t ion  f o r  Exam  App l i can ts  as  pa r t  o f  t he i r  r eques t  f o r  t es t ing  
accom m oda t ions  f o r  the  CFP ®  Cer t i f i ca t ion  Exam ina t ion .  Exam  App l i can ts  
r eques t ing  tes t ing  ac com m oda t ions  a re  ask ed  to  share  these  gu ide l ines  w i th  t he i r  
eva lu a to r  so  tha t  app rop r ia te  docum en ta t ion  can  be  assem b led  to  suppor t  t he  
reques t  f o r  t es t ing  accom m oda t ions .  
 
Qual i f i ca t ions  o f  D iagnos ing  Pro fess iona l  

A qua l i f i ed  p ro f ess iona l  m us t  pe r f o rm  the  eva lu a t ion .  T he  d iagn os ing  
p ro f ess iona l ’s  nam e,  t i t l e ,  and  p ro f ess iona l  c reden t ia l s  m us t  be  c lea r l y  s ta ted  in  
t he  docum en ta t ion .  

•  Fo r  a  p ro f ess iona l  t o  be  deem ed  qua l i f i ed  to  assess  an  ind iv idu a l  f o r  
ADHD,  ps ych ia t r i c  o r  ps ycho log ica l  d i sab i l i t y,  t ha t  p ro f ess iona l  m us t  have  
had  ex tens ive  g radu a te - leve l  t r a i n ing  in  t h e  a rea  o f  ps ych ia t r i c  o r  
ps ycho l og ica l  assessm en t  o f  adu l t s .  I n  m os t  cases ,  t he  eva lua t o r  shou ld  
have  a  M.D . ,  Ph .D . ,  o r  Ps y.D .  de g ree .  

•  Fo r  a  p ro f ess iona l  t o  be  deem ed  qua l i f i ed  to  assess  an  ind iv idu a l  f o r  a  
ph ys ica l  o r  hea l t h - re la ted  d i sab i l i t y,  t h a t  p ro f ess iona l  m us t  have  had  
ex tens ive  g radua te - l eve l  t r a i n ing  in  t he  a r ea  o f  m ed ica l  assessm en t  o f  
adu l t s .  I n  m os t  cases ,  t he  eva lua to r  shou l d  have  a n  M.D . ,  O .D . ,  o r  D .O .  
deg ree .  

•  Fo r  a  p ro f ess iona l  t o  be  deem ed  qua l i f i ed  to  assess  an  ind iv idu a l  f o r  
l ea rn ing  d i so rde rs ,  adm in is te r ing  a  neu ro ps ycho l og ica l  o r  
ps ychoed uca t iona l  eva lua t io n ,  t ha t  p ro f ess iona l  m us t  have  had  ex tens ive  
g radua te -  l eve l  t r a in i ng  in  t he  a rea  o f  assessm en t  o f  l ea rn ing  d i sab i l i t i es  
w i t h  adu l t s .  T h is  usua l l y  i nc ludes  f o rm a l  educa t ion  and  t r a i n ing  in  t he  
h i s to r y,  na t u re ,  i den t i f i ca t ion ,  and  rem ed ia t ion  o f  l ea rn ing  d i sab i l i t i es .  

•  CFP Board  rese rves  the  r i gh t  t o  r eques t  ev idence  o f  an  eva l ua to r ’s  
p ro f ess iona l  qua l i f i ca t ions .  CFP Board  w i l l  no t  accep t  an y assessm en t  
com p le ted  b y a  m em ber  o f  t he  Exam  App l i can t ’s  f am i l y,  even  i f  t ha t  f am i l y 
m em ber  is  o the rw ise  qua l i f i ed .  

•  I f  a  g radua te - t r a inee  c l i n i c ian  i s  conduc t in g  som e o r  a l l  o f  t he  eva lua t ion  
( f o r  exam p le ,  as  pa r t  o f  a  un ive rs i t y-b ased  assessm en t  p rac t icum ) ,  CFP 
Board  w i l l  cons ide r  t he  resu l t s  on l y  i f  bo t h  the  g radua te - t r a ine e  c l i n i c ian  
and  the  f acu l t y  supe rv i so r  s ign  the  wr i t t en  repo r t .  CFP Board  rese rves  the  
r i gh t  t o  con tac t  t he  facu l t y  supe rv i so r  and /o r  t he  g radua te -  t r a inee  c l i n i c ia n  
to  i nqu i r e  a bou t  t he  l eve l  o f  supe rv i s ion  p rov ided  d u r ing  the  as sessm en t .  

 
Format  Requ i rements  

T he  eva lua t ion  m us t  be  p r in ted  on  t he  d ia gnos t i c  p ro f ess iona l ’s  l e t t e rhead  and  be  
s igned  b y th e  d ia gno s t i c  p ro f ess iona l .  
 
Currenc y Requ i reme nts   

T he  d iagnos t i c  p ro f ess iona l ’s  eva lua t ion  m us t  be  com p le ted  w i th in  t he  re le van t  
t im ef ram e(s )  ou t l i nes  be lo w:  

•  No  m ore  than  1  Year  p r io r  t o  an t i c ipa ted  C FP ®  exam  da te  f o r  phys ica l  
d i sab i l i t i es ,  ch ron ic  hea l th  cond i t i ons ,  ps ycho log ica l  an d  ps ych ia t r i c  
d i so rde rs .  

•  No  m ore  than  5  Years  p r io r  t o  an t i c ipa te d  CFP ®  exam  da te  f o r  a t t en t ion -
de f i c i t / h yp e rac t i v i t y  d i so rde r,  l ea rn ing  a nd  o the r  cogn i t i ve  d i so rde rs  
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Requ i red  Documenta t ion 

Tes t ing  accom m oda t ion  reques ts  m us t  be  accom pan ied  w i th  do cum en ta t ion  f r om  a  
qua l i f i ed  d i agnos t i c  p ro f ess iona l  dem ons t ra t ing  a  cu r ren t ,  com prehens ive  m ed ica l  
o r  ps ych ia t r i c  o r  ps yc ho log ica l  eva lua t i on .  I n  s i t ua t ions  where  a n  ind i v idu a l  i s  
t hough t  t o  ha ve  t wo  o r  m ore  d i so rde rs ,  such  as  a  lea rn ing  d i sa b i l i t y  and  a  v i sua l  
im pa i rm en t ,  t he  d iag nos t i c  r epo r t  m us t  c lea r l y  desc r ibe  the  un ique  im pac t  o f  each  
d iso rde r,  and  docum en ta t ion  requ i r em en ts  m us t  be  m e t  f o r  each  d iso rde r.  
 
T he  docum en ta t ion  m us t  be  p rov ided  t h rou gh  a  de ta i l ed  l e t t e r  a nd /o r  r epo r t ( s )  
f r om  the  eva lua to r  t h a t  m ee t  t he  m in im um  f o rm a t ,  cur rency and  con ten t  
r equ i r em en ts  ou t l i ne d  be lo w.  
 
Conten t  Requ i rements   
T he  eva lua t ion  m us t  i nc lude :  

•  A c lea r  and  spec i f i c  d iagnos is ,  w i th  e v id e nce  tha t  a l l  d iagnos t i c  c r i t e r ia  f o r  
t he  d i so rde r  have  b e en  m e t ,  and  conf i rm at ion  tha t  t he  s ym pto m s  a re  no t  
due  to  o the r  d i so rde r s ,  such  as  an  em ot iona l  d i so rde r,  ph ys ica l  d i so rde r,  o r  
Eng l i sh -as -a  second- languag e  (ESL)  f ac to r s .  

 
•  P lease  no te  t ha t  m eet ing  d ia gnos t i c  c r i t e r ia  f o r  a  pa r t i cu la r  d i so rde r  does  

no t  necessa r i l y  m ean  tha t  t he  ind iv idua l  w i l l  be  f ound  to  be  d i sa b led  as  
de f ined  b y the  AD AA A.  In  o rde r  t o  be  f ound  to  be  d i sab l ed ,  an  i nd iv idua l  
m us t  be  subs tan t ia l l y  l im i ted ,  i n  a  m aj o r  l i f e  ac t i v i t y,  as  com pared  w i th  
m os t  peop le    i n  t he  genera l  pop u la t i on .  

 
•  T he  h is to r y o f  t he  Exam  App l i can t ’s  im pa i rm en t ,  i nc lud ing  the  a ge  tha t  t he  

s ym ptom s  o f  t he  d i sorde r / cond i t i on  f i r s t  appeared ,  t he  ag e  o f  f i r s t  
d iagnos is ,  and  a  h i s to r y o f  t he  im pac t  o f  the  d i so rde r / cond i t i on .  
 

a .  Age  tha t  s ym ptom s o f  t he  d i so rde r  f i r s t  appeared  
b .  Educa t iona l  h i s to r y  
c .  Ps ychosoc ia l  h i s to r y  
d .  Re leva n t  m ed ica l  h i s to r y  
e .  H is to r y o f  t he  cond i t i on  
f .  H is to r y o f  t he  im pac t  o f  t he  cond i t i on  (no t  j us t  pas t  use  o f  t es t ing  

accom m oda t ions )  
g .  Sum m ary o f  m ed ica l  o r  ps ycho lo g ica l  t es t  r esu l t s  ( i f  an y)  

 
•  T he  cur ren t  im pac t  o f  t he  d i so rde r / cond i t i o n  on  the  Exam  App l i c an t ’s  

academ ic  f unc t ion ing ,  em p lo ym en t  ( i f  r e levan t ) ,  and  o th e r  ac t i v i t i es  o f  da i l y  
l i v ing .  

•  T he  cur ren t  f unc t iona l  l im i ta t i ons  l i k e l y t o  a f f ec t  t he  Exam  App l i can t ’s  
ab i l i t y  t o  t ak e  the  CFP ®  exam  under  s tandard  cond i t i ons .  

•  Spec i f i c  r ecomm endat ions  f o r  t es t ing  accom m oda t ions ,  w i th  a  spec i f i c  
r a t i ona le  f o r  each  reques ted  accom m oda t ion .  

 
Exam p les  o f  spec i f i c  r ecom m enda t ions  f o r  t es t ing  accom m oda t ions  m a y inc lu de  
50% ex t ra  tes t ing  t im e ,  l a rge  f on t ,  o r  t es t ing  in  a  separa te  r oo m .  Non-spec i f i c  
r ecom m enda t ions  such  as  “ex t r a  t im e”  o r  “ the  m ax im um  a l lowab l e  t im e”  are  no t  
accep tab le .  P le ase  no te  tha t  t he  pu rpose  o f  ex t r a  t im e  i s  no t  t o   ensu re  tha t  t he  
ind i v idua l  f i n i shes  the  CFP ®  exam .  
 
Quest ions? 
Contac t  CFP Board ’s  Exam ina t ions  Depar tm en t  a t  800 -487 -149 7  o r  
exam ina t ions@c f pboard .o rg .   
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